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iiiINTRODUCTION

INTRODUCTION

Shuter & Shooter is committed to 
serving the educational needs of 

a changing South Africa.

• We develop and publish educational material.
• We provide supplementary professional services in the education sector.
• We offer superior customer service and distribution.

Shuter & Shooter is proud to be 100% South African, 100% black-owned and a 
Level 1 BBBEE company. Please support more local publishers like Shuter & Shooter.
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Our products include:
• Textbooks

• Teacher Guides

• Workbooks

• Study Guides

• Core Readers

• Graded Readers

• Phonics Reading Schemes

• TVET Materials

• Dictionaries

• Atlases

• Wall Charts

• Educational Toys and Puzzles

• Reference Books

• E-Books

• Digital Learning Resources

We are also proud to be an accredited training provider,  
registered with the ETDP SETA and SACE.
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 Why choose our books?
• Fully CAPS compliant

• Lots of activities and exercises

• Relevant examples throughout the books

• Simple language, written at the level of the learner

• Easy to plan lessons

• Planning and Tracking Booklets help to make teaching easier

Advantages of using  
our books
• Improves learners’ results

• Assess progress easily

• Reduce the administrative burden

• Helps save planning and preparation time

• Follows the CAPS precisely, making teaching easier

• Most of our titles are also available as e-Books



vi CONTENTS

CONTENTS

Grade 10 ..............................................................................................1

Term 1 ................................................................................................................................... 2

Term 2 ................................................................................................................................... 5

Term 3 ................................................................................................................................... 7

Term 4 ................................................................................................................................... 9

Grade 11 ............................................................................................10

Term 1 .................................................................................................................................. 11

Term 2 ..................................................................................................................................13

Term 3 ..................................................................................................................................14

Term 4 ..................................................................................................................................16

Grade 12 ............................................................................................17

Term 1 ..................................................................................................................................18

Term 2 ................................................................................................................................. 20

Term 3 ................................................................................................................................. 22

Term 4 ................................................................................................................................. 23

Programme of Assessment  ............................................................24



Grade 10

10
ACCOUNTING

1GRADE 10ACCOUNTING



2 Grade 10 ACCOUNTING Term 1

ACCOUNTING Term 1
To

pi
c

Co
nt

en
t

Ti
m

e 
al

lo
ca

tio
n

W
he

re
 to

 fi
nd

 it
 in

 T
op

 C
la

ss
 A

cc
ou

nt
in

g 
Gr

ad
e 

10

U
ni

t
LB

TG
Ba

se
lin

e 
As

se
ss

m
en

t
As

se
ss

 p
rio

r k
no

w
le

dg
e 

(G
ra

de
 8

 a
nd

 9
).

W
ee

ks
 1

–2

In
fo

rm
al

 o
r 

in
di

ge
no

us
 

bo
ok

ke
ep

in
g 

sy
st

em
s

Co
m

pa
ris

on
 o

f t
he

 b
oo

kk
ee

pi
ng

 sy
st

em
s o

f t
he

 in
fo

rm
al

 a
nd

 
fo

rm
al

 se
ct

or
s:

• 
Co

nc
ep

ts
• 

M
an

ag
em

en
t o

f r
es

ou
rc

es
 (c

ap
ita

l, 
fix

ed
 a

ss
et

s, 
st

oc
k,

 e
tc

.)

Un
it 

1:
 In

fo
rm

al
 o

r i
nd

ig
en

ou
s 

bo
ok

ke
ep

in
g 

sy
st

em
s

1–
4

1–
2

In
te

rn
al

 c
on

tro
l

• 
Pr

oc
es

s o
f d

et
er

m
in

in
g 

se
lli

ng
 p

ric
es

, c
os

t o
f s

al
es

, l
ab

ou
r 

co
st

s, 
in

co
m

e,
 a

nd
 e

xp
en

se
s. 

• 
D

efi
ni

tio
n 

an
d 

ex
pl

an
at

io
n 

of
 w

ha
t i

s m
ea

nt
 b

y 
in

te
rn

al
 

co
nt

ro
l.

• 
Id

en
tifi

ca
tio

n 
an

d 
ex

pl
an

at
io

n 
of

 b
as

ic
 in

te
rn

al
 c

on
tro

l 
pr

oc
es

se
s: 

co
nt

ro
l e

nv
iro

nm
en

t, 
ris

k 
as

se
ss

m
en

t, 
co

nt
ro

l 
ac

tiv
ity

 su
pp

or
te

d 
by

 p
ol

ic
y 

an
d 

pr
oc

ed
ur

es
, i

nf
or

m
at

io
n 

sy
st

em
 a

nd
 c

om
m

un
ic

at
io

n 
m

et
ho

ds
, m

on
ito

rin
g 

pe
rfo

rm
an

ce
.

Un
it 

4:
 In

te
rn

al
 c

on
tro

l
14

–1
5

4–
5

Et
hi

cs
Ex

pl
an

at
io

n 
of

 th
e 

co
de

 o
f e

th
ic

s a
pp

lic
ab

le
 to

 a
ll 

pa
rti

es
 in

 th
e 

fin
an

ci
al

 e
nv

iro
nm

en
t.

Un
it 

2:
 E

th
ic

s
5–

10
2–

3

Ge
ne

ra
lly

 
ac

ce
pt

ed
 

ac
co

un
tin

g 
pr

in
ci

pl
es

 
(G

AA
P)

• 
Ba

sic
 p

rin
ci

pl
es

 o
f e

th
ic

s p
rin

ci
pl

es
 o

f e
th

ic
s (

le
ad

er
sh

ip
, 

di
sc

ip
lin

e,
 tr

an
sp

ar
en

cy
, a

cc
ou

nt
ab

ili
ty

, f
ai

rn
es

s, 
su

st
ai

na
bi

lit
y,

 re
sp

on
sib

le
 m

an
ag

em
en

t)
• 

D
efi

ni
tio

n 
an

d 
ex

pl
an

at
io

n 
of

 G
AA

P 
pr

in
ci

pl
es

: h
ist

or
ic

al
 

co
st

, p
ru

de
nc

e,
 m

at
er

ia
lit

y,
 b

us
in

es
s e

nt
ity

 ru
le

, g
oi

ng
 

co
nc

er
n,

 m
at

ch
in

g.

Un
it 

3:
 G

en
er

al
ly

 a
cc

ep
te

d 
ac

co
un

tin
g 

pr
in

ci
pl

es
 (G

AA
P)

11
–1

3
4

Bo
ok

ke
ep

in
g 

of
 

th
e 

so
le

 tr
ad

er

• 
D

efi
ni

tio
n 

an
d 

ex
pl

an
at

io
n 

of
 a

cc
ou

nt
in

g 
co

nc
ep

ts
 u

p 
to

 
fin

an
ci

al
 st

at
em

en
ts

: S
ol

e 
tra

de
r; 

D
eb

it;
 C

re
di

t; 
Eq

ui
ty

; 
Ca

pi
ta

l; 
As

se
ts

; L
ia

bi
lit

ie
s; 

Le
dg

er
; J

ou
rn

al
; P

ro
fit

; L
os

s; 
Va

lu
e 

Ad
de

d 
Ta

x; 
In

co
m

e/
Re

ve
nu

e;
 E

xp
en

se
s; 

Fi
na

l A
cc

ou
nt

s; 
Fi

na
nc

ia
l S

ta
te

m
en

ts
; D

isc
ou

nt
s; 

Ac
co

un
tin

g 
Cy

cl
e;

 F
in

an
ci

al
 

Ac
co

un
tin

g;
 M

an
ag

er
ia

l A
cc

ou
nt

in
g:

 P
er

pe
tu

al
 In

ve
nt

or
y 

Sy
st

em
Ca

sh
 tr

an
sa

ct
io

ns
, C

RJ
, C

PJ
, P

CJ
, G

en
er

al
 L

ed
ge

r, 
Tr

ia
l 

Le
dg

er
, T

ria
l B

al
an

ce
, A

cc
ou

nt
in

g 
Eq

ua
tio

n:
Re

la
tin

g 
cu

rre
nt

 p
ro

ce
du

re
s w

ith
 in

di
ge

no
us

 p
ra

ct
ic

es
• 

Ac
co

un
tin

g 
cy

cl
e 

ba
se

d 
on

 p
er

pe
tu

al
 in

ve
nt

or
y 

sy
st

em
: 

So
ur

ce
 d

oc
um

en
ts

, j
ou

rn
al

s (
CR

J, 
CP

J, 
PC

J),
 p

rin
ci

pl
es

 o
f t

he
 

do
ub

le
 e

nt
ry

 sy
st

em
 in

 th
e 

le
dg

er
.

W
ee

ks
 3

–5
Un

it 
5:

 F
in

an
ci

al
 a

cc
ou

nt
in

g:
 

So
le

 tr
ad

er
16

–1
19

5–
44



3GRADE 10ACCOUNTING Term 1

© Shuter & Shooter Publishers

ACCOUNTING Term 1
To

pi
c

Co
nt

en
t

Ti
m

e 
al

lo
ca

tio
n

W
he

re
 to

 fi
nd

 it
 in

 T
op

 C
la

ss
 A

cc
ou

nt
in

g 
Gr

ad
e 

10

U
ni

t
LB

TG

Bo
ok

ke
ep

in
g 

of
 

th
e 

so
le

 tr
ad

er

• 
Co

m
pl

et
e 

CR
J, 

CP
J, 

PC
J, 

us
in

g 
te

m
pl

at
es

 in
 th

e 
co

rre
ct

 
fo

rm
at

.
• 

In
di

ca
te

 th
e 

eff
ec

t o
f v

ar
io

us
 c

as
h 

tra
ns

ac
tio

ns
 o

n 
th

e 
ac

co
un

tin
g 

eq
ua

tio
n.

• 
Po

st
 to

 re
le

va
nt

 g
en

er
al

 le
dg

er
 a

cc
ou

nt
s (

ba
la

nc
e 

sh
ee

t 
ac

co
un

ts
 se

ct
io

n 
an

d 
no

m
in

al
 a

cc
ou

nt
s s

ec
tio

n)
.

• 
D

ra
w

 u
p 

tri
al

 b
al

an
ce

 in
 th

e 
co

rre
ct

 fo
rm

at
In

te
gr

at
e 

re
le

va
nt

 in
te

rn
al

 c
on

tro
l m

ea
su

re
s, 

et
hi

cs
 

co
ns

id
er

at
io

ns
:

• 
H

an
dl

in
g 

of
 st

oc
k

• 
H

an
dl

in
g 

of
 c

as
h 

(c
as

h 
m

an
ag

em
en

t)
• 

M
an

ag
em

en
t a

nd
 c

on
tro

l o
ve

r fi
xe

d 
as

se
ts

W
ee

ks
 3

–5

Un
it 

5:
 F

in
an

ci
al

 a
cc

ou
nt

in
g:

 
So

le
 tr

ad
er

16
–1

19
5–

44

• 
D

efi
ni

tio
n 

an
d 

ex
pl

an
at

io
n 

of
 a

cc
ou

nt
in

g 
co

nc
ep

ts
 u

p 
to

 
fin

an
ci

al
 st

at
em

en
ts

: S
ol

e 
tra

de
r; 

D
eb

it;
 C

re
di

t; 
Eq

ui
ty

; 
Ca

pi
ta

l; 
As

se
ts

; L
ia

bi
lit

ie
s; 

Le
dg

er
; J

ou
rn

al
; P

ro
fit

; L
os

s; 
Va

lu
e 

Ad
de

d 
Ta

x; 
In

co
m

e/
Re

ve
nu

e;
 E

xp
en

se
s; 

Fi
na

l A
cc

ou
nt

s; 
Fi

na
nc

ia
l S

ta
te

m
en

ts
; D

isc
ou

nt
s; 

Ac
co

un
tin

g 
Cy

cl
e;

 F
in

an
ci

al
 

Ac
co

un
tin

g;
 M

an
ag

er
ia

l A
cc

ou
nt

in
g:

 P
er

pe
tu

al
 In

ve
nt

or
y 

Sy
st

em
• 

As
se

ss
in

g 
cr

ed
it 

tra
ns

ac
tio

ns
 a

s a
 so

le
 tr

ad
er

: D
J, 

DA
J, 

CJ
, 

CA
J, 

GJ
, L

ed
ge

rs
 (O

L 
an

d 
CL

), 
Tr

ia
l B

al
an

ce
, A

cc
ou

nt
in

g 
Eq

ua
tio

n
• 

As
se

ss
 b

oo
kk

ee
pi

ng
 c

on
ce

pt
s a

nd
 p

ro
ce

du
re

s c
ov

er
ed

 in
 

Gr
ad

e 
8 

&
 9

.
• 

Re
la

tin
g 

cu
rre

nt
 p

ro
ce

du
re

s w
ith

 in
di

ge
no

us
 p

ra
ct

ic
es

.
• 

Cr
ed

it 
tra

ns
ac

tio
ns

: D
J, 

CJ
, D

AJ
, C

AJ
.

• 
Po

st
in

g 
to

 G
en

er
al

 D
eb

to
rs

 a
nd

 C
re

di
to

rs
’ L

ed
ge

rs
.

• 
Pr

ep
ar

e 
th

e 
tri

al
 b

al
an

ce
.

• 
In

di
ca

te
 th

e 
eff

ec
t o

f t
ra

ns
ac

tio
ns

 o
n 

th
e 

ac
co

un
tin

g 
eq

ua
tio

n 
of

 a
 so

le
 tr

ad
er

.
• 

In
te

gr
at

e 
re

le
va

nt
 in

te
rn

al
 c

on
tro

l m
ea

su
re

s, 
et

hi
cs

 
co

ns
id

er
at

io
ns

:
• 

H
an

dl
in

g 
of

 st
oc

k
• 

H
an

dl
in

g 
of

 c
as

h 
(c

as
h 

m
an

ag
em

en
t)

• 
H

an
dl

in
g 

of
 d

eb
to

rs
 a

nd
 c

re
di

to
rs

 (m
an

ag
in

g 
cr

ed
it)

• 
M

an
ag

em
en

t a
nd

 c
on

tro
l o

ve
r fi

xe
d 

as
se

ts
.

W
ee

ks
 6

–7



4 Grade 10 ACCOUNTING Term 1

ACCOUNTING Term 1
To

pi
c

Co
nt

en
t

Ti
m

e 
al

lo
ca

tio
n

W
he

re
 to

 fi
nd

 it
 in

 T
op

 C
la

ss
 A

cc
ou

nt
in

g 
Gr

ad
e 

10

U
ni

t
LB

TG

Bo
ok

ke
ep

in
g 

of
 

th
e 

so
le

 tr
ad

er

• 
D

efi
ni

tio
n 

an
d 

ex
pl

an
at

io
n 

of
 a

cc
ou

nt
in

g 
co

nc
ep

ts
 u

p 
to

 
fin

an
ci

al
 st

at
em

en
ts

: S
ol

e 
tra

de
r; 

D
eb

it;
 C

re
di

t; 
Eq

ui
ty

; 
Ca

pi
ta

l; 
As

se
ts

; L
ia

bi
lit

ie
s; 

Le
dg

er
; J

ou
rn

al
; P

ro
fit

; L
os

s; 
Va

lu
e 

Ad
de

d 
Ta

x; 
In

co
m

e/
Re

ve
nu

e;
 E

xp
en

se
s; 

Fi
na

l A
cc

ou
nt

s; 
Fi

na
nc

ia
l S

ta
te

m
en

ts
; D

isc
ou

nt
s; 

Ac
co

un
tin

g 
Cy

cl
e;

 F
in

an
ci

al
 

Ac
co

un
tin

g;
 M

an
ag

er
ia

l A
cc

ou
nt

in
g:

 P
er

pe
tu

al
 In

ve
nt

or
y 

Sy
st

em
Bo

ok
ke

ep
in

g 
of

 th
e 

so
le

 tr
ad

er
 c

om
bi

ne
d:

 c
as

h 
an

d 
cr

ed
it 

tr
an

sa
ct

io
ns

• 
Pr

ep
ar

in
g 

al
l j

ou
rn

al
s (

CR
J, 

CP
J, 

D
J, 

DA
J, 

CJ
, C

AJ
) f

ro
m

 g
iv

en
 

in
fo

rm
at

io
n/

ac
tiv

iti
es

.
• 

In
tro

du
ce

 F
J (

in
cl

ud
in

g 
ba

d 
de

bt
s, 

in
te

re
st

 o
n 

ov
er

du
e 

ac
co

un
ts

, c
or

re
ct

io
ns

 o
f e

rro
rs

).
• 

Po
st

in
g 

to
 th

e 
Le

dg
er

s: 
GL

, D
L, 

an
d 

CL
.

• 
Pr

ep
ar

in
g 

Tr
ia

l B
al

an
ce

.
• 

An
al

ys
in

g 
co

nt
ro

l a
cc

ou
nt

s (
de

bt
or

s a
nd

 c
re

di
to

rs
).

• 
An

al
ys

in
g 

tra
ns

ac
tio

ns
 in

 te
rm

s o
f t

he
 a

cc
ou

nt
in

g 
eq

ua
tio

n.
In

te
gr

at
e 

re
le

va
nt

 in
te

rn
al

 c
on

tro
l m

ea
su

re
s, 

et
hi

cs
 

co
ns

id
er

at
io

ns
:

• 
H

an
dl

in
g 

of
 st

oc
k

• 
H

an
dl

in
g 

of
 c

as
h 

(c
as

h 
m

an
ag

em
en

t)
• 

H
an

dl
in

g 
of

 d
eb

to
rs

 a
nd

 c
re

di
to

rs
 (m

an
ag

in
g 

cr
ed

it)
• 

M
an

ag
em

en
t a

nd
 c

on
tro

l o
ve

r fi
xe

d 
as

se
ts

.

W
ee

ks
 8

–1
0

Un
it 

5:
 F

in
an

ci
al

 a
cc

ou
nt

in
g:

 
So

le
 tr

ad
er

16
–1

19
5–

44

Re
vi

sio
n 

an
d 

re
m

ed
ia

tio
n

Co
nt

ro
l t

es
t

W
ee

k 
11

Re
vi

sio
n 

ex
er

ci
se

s
12

0–
13

8
45

–5
7



5GRADE 10ACCOUNTING Term 2

© Shuter & Shooter Publishers

ACCOUNTING Term 2
To

pi
c

Co
nt

en
t

Ti
m

e 
al

lo
ca

tio
n

W
he

re
 to

 fi
nd

 it
 in

 T
op

 C
la

ss
 A

cc
ou

nt
in

g 
Gr

ad
e 

10

U
ni

t
LB

TG

Bo
ok

ke
ep

er
 o

f 
th

e 
so

le
 tr

ad
er

• 
Co

m
pe

te
nc

y 
in

 d
ea

lin
g 

w
ith

 c
om

bi
ne

d 
ac

tiv
iti

es
 in

cl
ud

in
g 

ca
sh

 a
nd

 c
re

di
t t

ra
ns

ac
tio

ns
.

• 
Co

m
pl

et
in

g 
of

 th
e 

re
le

va
nt

 jo
ur

na
ls 

fro
m

 g
iv

en
 in

fo
rm

at
io

n.
• 

Po
st

in
g 

to
 su

bs
id

ia
ry

 le
dg

er
 a

nd
 th

e 
ge

ne
ra

l l
ed

ge
r.

• 
Ex

tra
ct

in
g 

th
e 

tri
al

 b
al

an
ce

 in
 th

e 
co

rre
ct

 fo
rm

at
.

• 
In

di
ca

te
 th

e 
eff

ec
t o

f t
ra

ns
ac

tio
ns

 o
n 

th
e 

ac
co

un
tin

g 
eq

ua
tio

n 
of

 a
 so

le
 tr

ad
er

.
• 

Re
le

va
nt

 in
te

rn
al

 c
on

tro
l a

nd
 e

th
ic

s (
in

te
gr

at
ed

): 
re

la
te

d 
to

 
ha

nd
lin

g 
st

oc
k,

 d
eb

to
rs

, c
re

di
to

rs
, a

nd
 c

as
h.

 
• 

Id
en

tifi
ca

tio
n 

of
 e

th
ic

al
 sc

en
ar

io
s (

ac
co

un
ta

bi
lit

y 
an

d 
tra

ns
pa

re
nc

y)
. 

*M
ed

ia
tio

n 
of

 th
e 

as
sig

nm
en

t (
Ta

sk
 3

).

W
ee

ks
 1

–3

Un
it 

5:
 F

in
an

ci
al

 a
cc

ou
nt

in
g:

 
so

le
 tr

ad
er

16
–1

19
5–

44

D
eb

to
rs

 a
nd

 
cr

ed
ito

rs
 

re
co

nc
ili

at
io

n

• 
Ab

ili
ty

 to
 a

na
ly

se
 a

cc
ou

nt
s (

de
bt

or
s a

nd
 c

re
di

to
r) 

an
d 

co
m

pa
re

 w
ith

 li
st

 o
f d

eb
to

rs
/c

re
di

to
rs

.
• 

Pr
ep

ar
at

io
n 

of
 d

eb
to

rs
’ a

nd
 c

re
di

to
rs

’ l
ist

s t
o 

re
co

nc
ile

 w
ith

 
th

e 
de

bt
or

s’ 
an

d 
cr

ed
ito

rs
’ c

on
tro

l a
cc

ou
nt

s. 
• 

Id
en

tif
yi

ng
 e

rro
rs

 a
nd

 o
m

iss
io

ns
 a

nd
 p

re
pa

re
 d

eb
to

rs
 a

nd
 

cr
ed

ito
rs

 li
st

 to
 re

co
nc

ile
 w

ith
 th

e 
co

nt
ro

l a
cc

ou
nt

s.

W
ee

ks
 4

–5

Sa
la

rie
s a

nd
 

W
ag

es

• 
Ex

pl
an

at
io

n/
di

sc
us

sio
n 

of
 c

on
ce

pt
s r

el
at

ed
 to

 sa
la

rie
s a

nd
 

w
ag

es
.

• 
Ca

lc
ul

at
io

ns
 u

sin
g 

sa
la

ry
 a

nd
/o

r w
ag

e 
sc

al
es

, n
ot

ch
es

 
in

cr
ea

se
s a

nd
 d

ed
uc

tio
ns

.
• 

Re
co

rd
in

g 
sa

la
ry

 a
nd

 w
ag

es
 in

 sp
ec

ia
lis

ed
 jo

ur
na

l (
SJ

 a
nd

 
W

J).
*

• 
Re

co
rd

in
g 

pa
ym

en
ts

 (C
PJ

).*
• 

*T
hi

s c
an

 b
e 

do
ne

 m
an

ua
lly

 o
r o

n 
a 

co
m

pu
te

ris
ed

 
sp

re
ad

sh
ee

t.
• 

Re
le

va
nt

 c
on

ce
pt

s/
co

nt
en

t f
or

 e
xp

la
na

tio
n 

an
d 

di
sc

us
sio

n:
• 

N
or

m
al

 ti
m

e/
O

ve
rti

m
e

• 
D

ed
uc

tio
ns

 –
PA

YE
 –

Pe
ns

io
n 

fu
nd

 –
Un

em
pl

oy
m

en
t I

ns
ur

an
ce

 F
un

d
 –

M
ed

ic
al

 a
id

 –
Un

io
n 

m
em

be
rs

hi
p

• 
Em

pl
oy

er
 c

on
tri

bu
tio

ns
 –

Pe
ns

io
n 

fu
nd

W
ee

ks
 6

–7
Un

it 
2:

 S
al

ar
ie

s a
nd

 w
ag

es
14

2–
17

2
59

–7
2



6 Grade 10 ACCOUNTING Term 2

ACCOUNTING Term 2
To

pi
c

Co
nt

en
t

Ti
m

e 
al

lo
ca

tio
n

W
he

re
 to

 fi
nd

 it
 in

 T
op

 C
la

ss
 A

cc
ou

nt
in

g 
Gr

ad
e 

10

U
ni

t
LB

TG

Sa
la

rie
s a

nd
 

W
ag

es

 –
Un

em
pl

oy
m

en
t I

ns
ur

an
ce

 F
un

d
 –

M
ed

ic
al

 a
id

 –
Sk

ill
s d

ev
el

op
m

en
t l

ev
y

• 
Et

hi
ca

l c
on

du
ct

 re
la

te
d 

to
 sa

la
rie

s a
nd

 w
ag

es
. F

or
 e

xa
m

pl
e,

 
co

nt
ra

ct
s, 

pa
ym

en
t i

n 
lin

e 
w

ith
 re

sp
on

sib
ili

tie
s, 

ro
le

 o
f t

ra
de

 
un

io
ns

.

W
ee

ks
 6

–7
Un

it 
2:

 S
al

ar
ie

s a
nd

 w
ag

es
14

2–
17

2
59

–7
2

Ye
ar

-e
nd

 
ac

co
un

tin
g 

pr
oc

ed
ur

es
, 

pr
e-

 a
nd

 p
os

t-
ad

ju
st

m
en

t t
ria

l 
ba

la
nc

e,
 fi

na
l 

ac
co

un
ts

• 
Em

ph
as

is 
on

 a
cc

ou
nt

in
g 

cy
cl

e
• 

D
isc

us
sio

n 
on

 y
ea

r-
en

d 
pr

oc
es

se
s b

ef
or

e 
fin

an
ci

al
 

st
at

em
en

ts
• 

Re
la

te
d 

co
nc

ep
ts

, a
pp

lic
at

io
n 

of
 G

AA
P

• 
Pr

ep
ar

at
io

n 
of

 fi
na

l a
cc

ou
nt

s, 
in

tro
du

ci
ng

 a
dj

us
tm

en
ts

 to
 

co
m

pl
et

e 
fin

al
 a

cc
ou

nt
s

• 
Pr

e-
ad

ju
st

m
en

t t
ria

l b
al

an
ce

:
 –

D
ep

re
ci

at
io

n 
(c

ov
er

 m
or

e 
ex

te
ns

iv
el

y 
as

 p
ar

t o
f t

he
 fi

xe
d 

as
se

ts
 c

om
po

ne
nt

 fo
r P

2)
 –

M
et

ho
ds

 (s
tra

ig
ht

 li
ne

 a
nd

 d
im

in
ish

in
g 

ba
la

nc
e)

, r
at

e,
 

ad
di

tio
ns

 d
ur

in
g 

th
e 

ye
ar

, a
ss

et
 re

gi
st

er
.

W
ee

ks
 8

–9
Un

it 
3:

 T
he

 T
ria

l B
al

an
ce

17
3–

18
3

73
–8

2

Re
vi

sio
n 

an
d 

re
m

ed
ia

tio
n

Co
nt

ro
l t

es
t

W
ee

ks
 

10
–1

1
Re

vi
sio

n 
ex

er
ci

se
s

22
1–

22
9

10
2–

10
6



7GRADE 10ACCOUNTING Term 3

© Shuter & Shooter Publishers

ACCOUNTING Term 3
To

pi
c

Co
nt

en
t

Ti
m

e 
al

lo
ca

tio
n

W
he

re
 to

 fi
nd

 it
 in

 T
op

 C
la

ss
 A

cc
ou

nt
in

g 
Gr

ad
e 

10

U
ni

t
LB

TG

Ye
ar

-e
nd

 
ac

co
un

tin
g 

pr
oc

ed
ur

es
, 

pr
e-

 a
nd

 p
os

t-
ad

ju
st

m
en

t t
ria

l 
ba

la
nc

e,
 fi

na
l 

ac
co

un
ts

• 
Co

nt
in

ua
tio

n 
of

 y
ea

r-
en

d 
pr

oc
ed

ur
es

 fr
om

 T
er

m
 2

.
• 

A
dj

us
tm

en
t (

af
te

r d
ep

re
ci

at
io

n)
 –

Tr
ad

in
g 

st
oc

k 
de

fic
it/

su
rp

lu
s

 –
Co

ns
um

ab
le

 st
or

es
 o

n 
ha

nd
 –

Ac
cr

ue
d 

in
co

m
e 

(re
ce

iv
ab

le
)

 –
Ac

cr
ue

d 
ex

pe
ns

es
 (e

xp
en

se
s p

ay
ab

le
)

 –
Pr

ep
ai

d 
ex

pe
ns

es
 –

In
co

m
e 

re
ce

iv
ed

 in
 a

dv
an

ce
 (d

ef
er

re
d 

in
co

m
e)

 –
In

te
re

st
 c

ap
ita

lis
ed

 –
Co

rre
ct

io
n 

of
 e

rro
rs

 a
nd

 o
m

iss
io

ns
, s

uc
h 

as
 b

ad
 d

eb
ts

, 
sa

la
rie

s, 
et

c.
• 

Ex
tra

ct
in

g 
a 

po
st

-a
dj

us
tm

en
t t

ria
l b

al
an

ce
 in

 th
e 

co
rre

ct
 

fo
rm

at
.

• 
Co

m
pl

et
in

g 
th

e 
fin

al
 a

cc
ou

nt
s t

o 
sh

ow
 g

ro
ss

 a
nd

 n
et

 p
ro

fit
.

• 
Pr

ep
ar

at
io

n 
of

 p
os

t-
cl

os
in

g 
tri

al
 b

al
an

ce
.

W
ee

ks
 1

–3
Un

it 
4:

 Y
ea

r E
nd

 A
dj

us
tm

en
ts

18
4–

22
0

82
–1

01

Pr
ep

ar
at

io
n 

of
 fi

na
nc

ia
l 

st
at

em
en

ts

St
at

em
en

t o
f c

om
pr

eh
en

si
ve

 in
co

m
e 

(in
co

m
e 

st
at

em
en

t)
• 

Fo
rm

at
 a

nd
 a

rra
ng

em
en

t, 
re

co
gn

ise
 a

nd
 d

ea
l w

ith
 n

om
in

al
 

ac
co

un
ts

 a
s o

pp
os

ed
 to

 b
al

an
ce

 sh
ee

t a
cc

ou
nt

s.
• 

Ex
pl

an
at

io
n 

of
 h

ea
di

ng
s a

nd
 su

b-
he

ad
in

gs
 in

 re
la

tio
n 

to
 th

e 
fo

rm
at

.
• 

D
ea

lin
g 

w
ith

 a
dj

us
tm

en
ts

 in
 th

e 
ac

ce
pt

ab
le

 p
ro

ce
du

re
s 

(s
ho

w
in

g 
w

or
ki

ng
s i

n 
br

ac
ke

ts
).

St
at

em
en

t o
f fi

na
nc

ia
l p

os
iti

on
 (b

al
an

ce
 s

he
et

)
• 

Fo
rm

at
 a

nd
 a

rra
ng

em
en

t, 
re

co
gn

ise
 a

nd
 d

ea
l w

ith
 b

al
an

ce
 

sh
ee

t a
cc

ou
nt

s a
s o

pp
os

ed
 to

 n
om

in
al

 a
cc

ou
nt

s.
• 

H
ea

di
ng

s a
nd

 su
b-

he
ad

in
gs

 e
xp

la
in

ed
 a

nd
 e

m
ph

as
ise

d.
• 

Eff
ec

t o
f a

dj
us

tm
en

ts
 to

 b
al

an
ce

 sh
ee

t s
ub

-h
ea

di
ng

s (
tra

de
 

an
d 

ot
he

r r
ec

ei
va

bl
e,

 tr
ad

e,
 a

nd
 o

th
er

 p
ay

ab
le

s)
.

N
ot

es
 to

 th
e 

fin
an

ci
al

 s
ta

te
m

en
ts

• 
In

te
re

st
, fi

xe
d 

as
se

ts
, i

nv
en

to
ry

, t
ra

de
 a

nd
 o

th
er

 re
ce

iv
ab

le
s, 

ca
sh

 a
nd

 c
as

h 
eq

ui
va

le
nt

s.
• 

O
w

ne
r’s

 e
qu

ity
, t

ra
de

 a
nd

 o
th

er
 p

ay
ab

le
s.

• 
Re

la
te

 to
 a

pp
lic

ab
le

 G
AA

P 
pr

in
ci

pl
es

.
• 

In
te

gr
at

e 
in

di
ge

no
us

 b
oo

kk
ee

pi
ng

.
• 

Ap
pl

y 
GA

AP
.

W
ee

ks
 4

–7
Un

it 
1:

 F
in

an
ci

al
 st

at
em

en
ts

23
0–

25
7

10
7–

12
0



8 Grade 10 ACCOUNTING Term 3

ACCOUNTING Term 3
To

pi
c

Co
nt

en
t

Ti
m

e 
al

lo
ca

tio
n

W
he

re
 to

 fi
nd

 it
 in

 T
op

 C
la

ss
 A

cc
ou

nt
in

g 
Gr

ad
e 

10

U
ni

t
LB

TG

An
al

ys
is 

an
d 

in
te

rp
re

ta
tio

n 
of

 fi
na

nc
ia

l 
st

at
em

en
ts

• 
In

tro
du

ct
io

n 
an

d 
re

le
va

nc
e 

of
 fi

na
nc

ia
l s

ta
te

m
en

ts
.

Ca
lc

ul
at

io
n 

an
d 

di
sc

us
sio

n 
of

 re
le

va
nt

 fi
na

nc
ia

l i
nd

ic
at

or
s:

• 
Pr

ofi
ta

bi
lit

y:
 –

Gr
os

s p
ro

fit
 o

n 
sa

le
s

 –
Gr

os
s p

ro
fit

 o
n 

co
st

 o
f s

al
es

 –
N

et
 p

ro
fit

 o
n 

sa
le

s
 –

O
pe

ra
tin

g 
ex

pe
ns

es
 o

n 
sa

le
s

 –
O

pe
ra

tin
g 

pr
ofi

t o
n 

sa
le

s
• 

Li
qu

id
ity

:
 –

Cu
rre

nt
 ra

tio
 –

Ac
id

 te
st

 ra
tio

• 
So

lv
en

cy
:

 –
So

lv
en

cy
 ra

tio
• 

Re
tu

rn
:

 –
Re

tu
rn

 o
n 

eq
ui

ty
• 

D
isc

us
s i

n 
re

la
tio

n 
to

 th
e 

ap
pr

op
ria

te
 fi

na
nc

ia
l s

ta
te

m
en

ts
.

• 
In

te
rp

re
ta

tio
n:

 E
xp

la
na

tio
ns

 o
f c

om
pa

rin
g 

pe
rc

en
ta

ge
s a

nd
 

ra
tio

s t
o 

pr
ov

id
e 

m
ea

ni
ng

fu
l c

om
m

en
ts

 a
nd

 a
na

ly
sis

.
• 

*M
ak

e 
re

fe
re

nc
e 

to
 th

e 
fo

rm
ul

a 
sh

ee
t (

m
ed

ia
te

 h
ow

 to
 u

se
 

th
is 

do
cu

m
en

t).

W
ee

ks
 8

–1
0

Un
it 

2:
 A

na
ly

sis
 a

nd
 

in
te

rp
re

ta
tio

n 
of

 F
in

an
ci

al
 

St
at

em
en

ts
25

8–
27

2
12

1–
12

6

Re
vi

sio
n 

an
d 

re
m

ed
ia

tio
n

Co
nt

ro
l t

es
t

W
ee

k 
11

Re
vi

sio
n 

ex
er

ci
se

s
27

3–
27

6
12

7–
12

9



9GRADE 10ACCOUNTING Term 4

© Shuter & Shooter Publishers

ACCOUNTING Term 4
To

pi
c

Co
nt

en
t

Ti
m

e 
al

lo
ca

tio
n

W
he

re
 to

 fi
nd

 it
 in

 T
op

 C
la

ss
 A

cc
ou

nt
in

g 
Gr

ad
e 

10

U
ni

t
LB

TG

Co
st

 a
cc

ou
nt

in
g

• 
Ex

pl
an

at
io

n 
of

 u
ni

qu
e 

co
nc

ep
ts

 re
la

te
d 

to
 th

e 
m

an
uf

ac
tu

rin
g 

en
vi

ro
nm

en
t.

• 
Ex

pl
an

at
io

n 
an

d 
di

sc
us

sio
n 

on
:

 –
D

ire
ct

 a
nd

 in
di

re
ct

 m
at

er
ia

l
 –

D
ire

ct
 a

nd
 in

di
re

ct
 la

bo
ur

 –
Fa

ct
or

y 
ov

er
he

ad
s

 –
Pr

im
e 

co
st

 –
Fi

xe
d 

an
d 

va
ria

bl
e 

co
st

s
 –

W
or

k-
in

-p
ro

ce
ss

• 
Em

ph
as

is 
on

 b
as

ic
 c

al
cu

la
tio

ns
.

W
ee

ks
 1

–2
Un

it 
1:

 C
os

t A
cc

ou
nt

in
g

28
2–

28
8

13
4–

13
6

Bu
dg

et
in

g

• 
D

efi
ne

 a
nd

 e
xp

la
in

 b
as

ic
 b

ud
ge

tin
g 

co
nc

ep
ts

:
 –

Ca
sh

 b
ud

ge
t

 –
Ze

ro
-b

as
ed

 b
ud

ge
t

 –
Ca

pi
ta

l b
ud

ge
t

 –
Lo

ng
 te

rm
 b

ud
ge

t
 –

M
ed

iu
m

 te
rm

 b
ud

ge
t

• 
Pe

rfo
rm

 b
as

ic
 c

al
cu

la
tio

ns
.

W
ee

k 
3

Un
it 

2:
 B

ud
ge

ts
28

9–
29

4
13

6–
13

8

Re
vi

sio
n

Re
vi

se
 to

pi
cs

 c
ov

er
ed

 d
ur

in
g 

th
e 

te
rm

.
W

ee
ks

 4
–7

Re
vi

sio
n 

ex
er

ci
se

s
29

5–
32

3
13

9–
16

2

Fi
na

l 
ex

am
in

at
io

n
W

ee
ks

 7
–1

0



Grade 11 ACCOUNTING

11

10 GRADE 11 ACCOUNTING



11GRADE 11ACCOUNTING Term 1

© Shuter & Shooter Publishers

ACCOUNTING Term 1
To

pi
c

Co
nt

en
t

Ti
m

e 
al

lo
ca

tio
n

W
he

re
 to

 fi
nd

 it
 in

 T
op

 C
la

ss
 A

cc
ou

nt
in

g 
Gr

ad
e 

11

U
ni

t
LB

TG

Re
co

nc
ili

at
io

ns

Ba
nk

• 
Re

co
nc

ili
at

io
n 

of
 B

an
k 

St
at

em
en

ts
 w

ith
 c

as
h 

jo
ur

na
ls 

in
 

or
de

r t
o 

pr
ep

ar
e 

Ba
nk

 R
ec

on
ci

lia
tio

n 
St

at
em

en
ts

: E
nt

rie
s o

n 
ba

nk
 st

at
em

en
t n

ot
 in

 jo
ur

na
ls.

 –
st

op
/d

eb
it 

or
de

rs
, d

ire
ct

 tr
an

sf
er

s (
EF

Ts
 p

ai
d 

ou
t/

re
ce

iv
ed

), 
ba

nk
 c

ha
rg

es
. i

nt
er

es
t r

ec
ei

ve
d 

or
 p

ai
d,

 
co

rre
ct

io
n 

of
 e

rro
rs

 o
r o

m
iss

io
ns

.
• 

En
tri

es
 in

 jo
ur

na
ls 

no
t o

n 
st

at
em

en
t

 –
ou

ts
ta

nd
in

g 
de

po
sit

s a
nd

 E
FT

s
In

te
gr

at
e 

et
hi

ca
l a

nd
 in

te
rn

al
 c

on
tro

l i
ss

ue
s r

el
at

in
g 

to
 b

an
k 

re
co

nc
ili

at
io

n;
 a

pp
ly

 G
AA

P.

W
ee

ks
 1

–2

Un
it 

3:
 R

ec
on

ci
lia

tio
ns

18
–7

5
5–

21

• 
Re

co
nc

ili
at

io
n 

of
 in

di
vi

du
al

 c
re

di
to

rs
’ m

on
th

ly
 st

at
em

en
ts

 
w

ith
 a

cc
ou

nt
s i

n 
th

e 
cr

ed
ito

r’s
 le

dg
er

 o
f a

 b
us

in
es

s.
• 

Id
en

tif
y 

di
ffe

re
nc

es
 a

nd
 re

ct
ify

.
• 

Po
ss

ib
le

 d
iff

er
en

ce
s i

nc
lu

de
:

 –
ou

ts
ta

nd
in

g 
in

vo
ic

es
 o

r c
re

di
t n

ot
es

, o
ut

st
an

di
ng

 
pa

ym
en

ts
, d

isc
ou

nt
s n

ot
 re

co
rd

ed
, c

or
re

ct
io

n 
of

 e
rro

rs
 

or
 o

m
iss

io
ns

.
In

te
gr

at
e 

et
hi

ca
l a

nd
 in

te
rn

al
 c

on
tro

l i
ss

ue
s r

el
at

in
g 

to
 b

an
k 

re
co

nc
ili

at
io

n;
 a

pp
ly

 G
AA

P.

W
ee

ks
 3

–4

Fi
xe

d 
as

se
ts

• 
Un

de
rs

ta
nd

 th
e 

ne
ed

 fo
r o

f a
 ta

ng
ib

le
/fi

xe
d 

as
se

t r
eg

ist
er

 
an

d 
ho

w
 it

 is
 c

om
pi

le
d.

• 
Re

co
rd

 th
e 

ac
qu

isi
tio

n 
of

 ta
ng

ib
le

/fi
xe

d 
as

se
ts

.
• 

Ca
lc

ul
at

e 
an

d 
re

co
rd

 d
ep

re
ci

at
io

n 
[o

n 
co

st
 p

ric
e 

(s
tra

ig
ht

-
lin

e 
m

et
ho

d 
an

d/
or

 d
im

in
ish

in
g 

ba
la

nc
e 

m
et

ho
ds

).
• 

Un
de

rs
ta

nd
 h

ow
 ta

ng
ib

le
/fi

xe
d 

as
se

ts
 a

re
 re

co
rd

ed
 w

he
n 

th
ey

 a
re

 fu
lly

 d
ep

re
ci

at
ed

.
• 

Re
co

rd
 th

e 
di

sp
os

al
 o

f fi
xe

d 
as

se
ts

 (c
as

h,
 c

re
di

t, 
tra

de
-in

, 
do

na
te

d,
 d

ra
w

in
gs

 b
y 

ow
ne

r) 
at

 th
e 

be
gi

nn
in

g/
du

rin
g/

en
d 

of
 a

 fi
na

nc
ia

l y
ea

r. 
In

te
gr

at
e 

et
hi

ca
l a

nd
 in

te
rn

al
 c

on
tro

l i
ss

ue
s r

el
at

in
g 

to
 fi

xe
d 

as
se

ts
 (m

ov
em

en
t a

nd
 re

sp
on

sib
le

 u
se

 o
f fi

xe
d 

as
se

ts
); 

Ap
pl

y 
GA

AP

W
ee

ks
 5

–7
Un

it 
4:

 F
ix

ed
/T

an
gi

bl
e 

As
se

ts
 –

 
Ac

qu
isi

tio
n,

 D
ep

re
ci

at
io

n 
an

d 
D

isp
os

al
76

–1
17

22
–4

1



12 Grade 11 ACCOUNTING Term 1

ACCOUNTING Term 1
To

pi
c

Co
nt

en
t

Ti
m

e 
al

lo
ca

tio
n

W
he

re
 to

 fi
nd

 it
 in

 T
op

 C
la

ss
 A

cc
ou

nt
in

g 
Gr

ad
e 

11

U
ni

t
LB

TG

Fi
na

nc
ia

l 
ac

co
un

tin
g 

of
 

pa
rtn

er
sh

ip
s: 

ad
ju

st
m

en
ts

, 
le

dg
er

, 
ac

co
un

tin
g 

eq
ua

tio
n,

 fi
na

l 
ac

co
un

ts

• 
D

efi
ne

 a
nd

 e
xp

la
in

 a
cc

ou
nt

in
g 

co
nc

ep
ts

 u
ni

qu
e 

to
 

pa
rtn

er
sh

ip
s, 

i.e
. P

ar
tn

er
sh

ip
; C

ap
ita

l a
cc

ou
nt

s; 
Cu

rre
nt

 
ac

co
un

ts
; I

nt
er

es
t o

n 
ca

pi
ta

l; 
Sa

la
rie

s t
o 

pa
rtn

er
s; 

Bo
nu

s t
o 

pa
rtn

er
s; 

Pr
im

ar
y 

/ F
in

al
 d

ist
rib

ut
io

n 
of

 p
ro

fit
s o

r l
os

se
s ·

• 
D

efi
ne

 a
nd

 e
xp

la
in

 IF
RS

 a
nd

 G
AA

P 
pr

in
ci

pl
es

 (h
ist

or
ic

al
 

co
st

; p
ru

de
nc

e;
 m

at
er

ia
lit

y;
 b

us
in

es
s e

nt
ity

 ru
le

; g
oi

ng
 

co
nc

er
n;

 m
at

ch
in

g)
 

• 
Ac

co
un

tin
g 

cy
cl

e 
re

le
va

nt
 to

 p
ar

tn
er

sh
ip

s: 
do

cu
m

en
ts

; 
jo

ur
na

ls;
 le

dg
er

s; 
tri

al
 b

al
an

ce
; fi

na
l a

cc
ou

nt
s 

• 
An

al
ys

e 
tra

ns
ac

tio
ns

 in
 te

rm
s o

f t
he

 a
cc

ou
nt

in
g 

eq
ua

tio
n 

• 
Pr

ep
ar

e 
fin

al
 a

cc
ou

nt
s a

nd
 fi

na
nc

ia
l s

ta
te

m
en

ts
 o

f a
 

pa
rtn

er
sh

ip
 ta

ki
ng

 in
to

 a
cc

ou
nt

 y
ea

r-
en

d 
ad

ju
st

m
en

ts
:

 –
Re

vi
se

 th
e 

fo
llo

w
in

g:
 T

ra
di

ng
 st

oc
k 

de
fic

it 
/ s

ur
pl

us
; 

Co
ns

um
ab

le
 st

or
es

 o
n 

ha
nd

; D
ep

re
ci

at
io

n 
(o

n 
co

st
 a

nd
 

di
m

in
ish

in
g 

ba
la

nc
e)

; B
ad

 d
eb

ts
; B

ad
 d

eb
ts

 re
co

ve
re

d 
(in

cl
. i

ns
ol

ve
nt

 e
st

at
e)

; C
or

re
ct

io
n 

of
 e

rro
rs

 / 
om

iss
io

ns
 

(in
cl

. e
rro

rs
 a

nd
 o

m
iss

io
ns

 re
la

tin
g 

to
 sa

la
rie

s /
 w

ag
es

); 
Ac

cr
ue

d 
in

co
m

e 
(re

ce
iv

ab
le

); 
In

co
m

e 
re

ce
iv

ed
 in

 
ad

va
nc

e 
(d

ef
er

re
d)

; P
re

pa
id

 e
xp

en
se

s; 
Ac

cr
ue

d 
ex

pe
ns

es
 

(p
ay

ab
le

); 
 

 –
In

tr
od

uc
e 

ad
di

tio
na

l a
dj

us
tm

en
ts

: P
ro

vi
sio

n 
fo

r b
ad

 
de

bt
s; 

In
te

re
st

 o
n 

lo
an

 (c
ap

ita
lis

ed
) 

 –
Pr

ep
ar

in
g 

fin
al

 a
cc

ou
nt

s:
 T

ra
di

ng
 a

cc
ou

nt
, p

ro
fit

 a
nd

 
lo

ss
 a

cc
ou

nt
, a

pp
ro

pr
ia

tio
n 

ac
co

un
t

 –
Re

ve
rs

al
 o

f c
er

ta
in

 y
ea

r-
en

d 
ad

ju
st

m
en

ts
 a

t b
eg

in
ni

ng
 

of
 n

ex
t fi

na
nc

ia
l p

er
io

d,
 i.

e.
, a

cc
ru

al
s, 

in
co

m
e 

re
ce

iv
ed

 in
 

ad
va

nc
e 

an
d 

pr
e-

pa
ym

en
ts

.
In

te
gr

at
e 

et
hi

ca
l a

nd
 in

te
rn

al
 c

on
tro

l i
ss

ue
s r

el
at

in
g 

to
 fi

xe
d 

as
se

ts
 (m

ov
em

en
t a

nd
 re

sp
on

sib
le

 u
se

 o
f fi

xe
d 

as
se

ts
); 

Ap
pl

y 
GA

AP

W
ee

ks
 8

–1
0

Un
it 

5:
 F

in
an

ci
al

 A
cc

ou
nt

in
g 

of
 P

ar
tn

er
sh

ip
s –

 P
re

pa
ra

tio
n

11
8–

21
3

42
–8

6

Re
vi

sio
n 

an
d 

re
m

ed
ia

tio
n

Co
nt

ro
l t

es
t

W
ee

k 
11

Re
vi

sio
n 

ex
er

ci
se

s
21

7–
22

3
89

–9
3



13GRADE 11ACCOUNTING Term 2

© Shuter & Shooter Publishers

ACCOUNTING Term 2
To

pi
c

Co
nt

en
t

Ti
m

e 
al

lo
ca

tio
n

W
he

re
 to

 fi
nd

 it
 in

 T
op

 C
la

ss
 A

cc
ou

nt
in

g 
Gr

ad
e 

11

U
ni

t
LB

TG

Pa
rtn

er
sh

ip
s 

– 
Fi

na
nc

ia
l 

St
at

em
en

ts
 a

nd
 

N
ot

es

• 
Pr

ep
ar

e 
Fi

na
nc

ia
l s

ta
te

m
en

ts
 a

nd
 n

ot
es

:
 –

St
at

em
en

t o
f C

om
pr

eh
en

siv
e 

In
co

m
e 

 –
St

at
em

en
t o

f F
in

an
ci

al
 P

os
iti

on
 –

N
ot

es
 to

 th
e 

Fi
na

nc
ia

l S
ta

te
m

en
ts

 F
oc

us
 o

n 
th

e 
fo

llo
w

in
g 

no
te

s: 
Fi

xe
d 

/ T
an

gi
bl

e 
as

se
ts

, T
ra

de
 a

nd
 o

th
er

 
re

ce
iv

ab
le

s; 
Tr

ad
e 

an
d 

ot
he

r p
ay

ab
le

s; 
Ca

pi
ta

l; 
Cu

rre
nt

 
ac

co
un

ts
• 

Ap
pl

y 
th

e 
IF

RS
 a

nd
 G

AA
P 

pr
in

ci
pl

es

W
ee

ks
 1

–5
Un

it 
5:

 F
in

an
ci

al
 A

cc
ou

nt
in

g 
of

 P
ar

tn
er

sh
ip

s –
 P

re
pa

ra
tio

n
11

8–
21

3
42

–8
6

Fi
na

nc
ia

l 
ac

co
un

tin
g 

of
 

pa
rtn

er
sh

ip
s 

– 
an

al
ys

is 
an

d 
in

te
rp

re
ta

tio
n

• 
An

al
ys

e 
an

d 
in

te
rp

re
t fi

na
nc

ia
l s

ta
te

m
en

ts
 a

nd
 n

ot
es

• 
Re

vi
se

 th
e 

fo
llo

w
in

g 
fin

an
ci

al
 in

di
ca

to
rs

:
 –

Pr
ofi

ta
bi

lit
y:

 G
ro

ss
 p

ro
fit

 o
n 

sa
le

s; 
Gr

os
s p

ro
fit

 o
n 

co
st

 o
f 

sa
le

s; 
N

et
 p

ro
fit

 o
n 

sa
le

s; 
O

pe
ra

tin
g 

ex
pe

ns
es

 o
n 

sa
le

s; 
O

pe
ra

tin
g 

pr
ofi

t o
n 

sa
le

s 
 –

Li
qu

id
ity

: C
ur

re
nt

 ra
tio

; A
ci

d 
te

st
 ra

tio
 –

So
lv

en
cy

: S
ol

ve
nc

y 
ra

tio
 

• 
In

tro
du

ce
 th

e 
fo

llo
w

in
g 

fin
an

ci
al

 in
di

ca
to

rs
:

 –
Li

qu
id

ity
: S

to
ck

 tu
rn

ov
er

 ra
te

; S
to

ck
 h

ol
di

ng
 p

er
io

d;
 

Av
er

ag
e 

de
bt

or
s’ 

co
lle

ct
io

n 
pe

rio
d;

 A
ve

ra
ge

 c
re

di
to

rs
’ 

pa
ym

en
t p

er
io

d
 –

Ri
sk

/G
ea

rin
g:

  D
eb

t-
eq

ui
ty

 ra
tio

 –
Re

tu
rn

: o
n 

ea
ch

 p
ar

tn
er

’s 
eq

ui
ty

 o
n 

av
er

ag
e 

pa
rtn

er
s’ 

eq
ui

ty

W
ee

ks
 6

–9
Un

it 
1:

 F
in

an
ci

al
 A

cc
ou

nt
in

g 
of

 P
ar

tn
er

sh
ip

s –
 A

na
ly

sis
 a

nd
 

In
te

rp
re

ta
tio

n
22

5–
25

4
94

–1
02

Re
vi

sio
n 

an
d 

re
m

ed
ia

tio
n

Co
nt

ro
l T

es
t

W
ee

ks
 

10
–1

1
Re

vi
sio

n 
Ex

er
ci

se
s

33
2–

33
7

13
6–

13
9



14 Grade 11 ACCOUNTING Term 3

ACCOUNTING Term 3
To

pi
c

Co
nt

en
t

Ti
m

e 
al

lo
ca

tio
n

W
he

re
 to

 fi
nd

 it
 in

 T
op

 C
la

ss
 A

cc
ou

nt
in

g 
Gr

ad
e 

11

U
ni

t
LB

TG

Bu
dg

et
in

g

Ba
si

c 
co

nc
ep

ts
, c

as
h 

bu
dg

et
s 

(d
eb

to
rs

’ c
ol

le
ct

io
n 

an
d 

cr
ed

ito
rs

’ p
ay

m
en

ts
) a

nd
 p

ro
je

ct
ed

 s
ta

te
m

en
t o

f 
co

m
pr

eh
en

si
ve

 in
co

m
e 

(in
co

m
e 

st
at

em
en

t)
• 

D
iff

er
en

tia
te

 b
et

w
ee

n 
a 

ca
sh

 b
ud

ge
t a

nd
 a

 p
ro

je
ct

ed
 

in
co

m
e 

st
at

em
en

t.
• 

Pr
ep

ar
e 

an
d 

pr
es

en
t a

 p
ro

je
ct

ed
 in

co
m

e 
st

at
em

en
t 

(s
ta

te
m

en
t o

f c
om

pr
eh

en
siv

e 
in

co
m

e)
 in

cl
ud

in
g 

pr
oj

ec
te

d 
re

ve
nu

e 
an

d 
ex

pe
nd

itu
re

.
In

te
gr

at
e 

et
hi

ca
l, 

in
te

rn
al

 c
on

tro
l a

nd
 in

te
rn

al
 a

ud
it 

iss
ue

s 
re

la
tin

g 
to

 b
ud

ge
tin

g 
an

d 
pr

oj
ec

tio
ns

; a
pp

ly
 G

AA
P.

W
ee

k 
1

Un
it 

2:
 B

ud
ge

tin
g

36
7–

41
8

15
1–

16
9

Pr
ep

ar
e 

an
d 

pr
es

en
t a

 c
as

h 
bu

dg
et

 fo
r s

ol
e 

tra
de

rs
:

• 
pr

oj
ec

te
d 

re
ce

ip
ts

 a
nd

 p
ay

m
en

ts
• 

pr
oj

ec
te

d 
de

bt
or

s’ 
co

lle
ct

io
n

• 
pr

oj
ec

te
d 

cr
ed

ito
rs

’ p
ay

m
en

ts
 (s

ep
ar

at
e 

de
bt

or
s’ 

co
lle

ct
io

n 
an

d/
or

 c
re

di
to

rs
’ p

ay
m

en
t s

ch
ed

ul
es

).
In

te
gr

at
e 

et
hi

ca
l, 

in
te

rn
al

 c
on

tro
l a

nd
 in

te
rn

al
 a

ud
it 

iss
ue

s 
re

la
tin

g 
to

 b
ud

ge
tin

g 
an

d 
pr

oj
ec

tio
ns

; a
pp

ly
 G

AA
P.

W
ee

ks
 2

–4

In
ve

nt
or

y 
sy

st
em

s

• 
D

efi
ne

, e
xp

la
in

, a
nd

 d
isc

us
s d

iff
er

en
ce

s, 
ad

va
nt

ag
es

 a
nd

 
di

sa
dv

an
ta

ge
s o

f t
he

 fo
llo

w
in

g 
st

oc
k 

sy
st

em
s:

 –
Pe

rp
et

ua
l s

to
ck

 sy
st

em
 –

Pe
rio

di
c 

st
oc

k 
sy

st
em

 –
Fo

cu
s o

n 
th

e 
ca

lc
ul

at
io

n 
of

:
 –

Co
st

 o
f s

al
es

:
• 

Pe
rp

et
ua

l: 
Us

in
g 

tra
di

ng
 st

oc
k 

ac
co

un
t a

nd
/o

r %
 m

ar
k-

up
• 

Pe
rio

di
c: 

Us
in

g 
op

en
in

g 
st

oc
k,

 p
ur

ch
as

es
, r

et
ur

ns
/

al
lo

w
an

ce
s, 

ca
rri

ag
e 

on
 p

ur
ch

as
es

/c
us

to
m

 d
ut

ie
s.

• 
Cl

os
in

g 
st

oc
k 

ac
co

un
ts

 a
nd

/o
r %

 m
ar

k-
up

.
• 

Gr
os

s p
ro

fit
: U

sin
g 

sa
le

s a
nd

 c
os

t o
f s

al
es

 a
nd

/o
r t

he
 %

 
m

ar
k-

up
.

In
te

gr
at

e 
et

hi
ca

l, 
in

te
rn

al
 c

on
tro

l a
nd

 in
te

rn
al

 a
ud

it 
iss

ue
s 

re
la

tin
g 

to
 b

ud
ge

tin
g 

an
d 

pr
oj

ec
tio

ns
; a

pp
ly

 G
AA

P.

W
ee

ks
 5

–6
Un

it 
3:

 In
ve

nt
or

y 
sy

st
em

s
41

9–
46

5
17

0–
18

3



15GRADE 11ACCOUNTING Term 3

© Shuter & Shooter Publishers

ACCOUNTING Term 3
To

pi
c

Co
nt

en
t

Ti
m

e 
al

lo
ca

tio
n

W
he

re
 to

 fi
nd

 it
 in

 T
op

 C
la

ss
 A

cc
ou

nt
in

g 
Gr

ad
e 

11

U
ni

t
LB

TG

Co
st

 a
cc

ou
nt

in
g 

(m
an

uf
ac

tu
-

rin
g)

: L
ed

ge
r 

ac
co

un
ts

 a
nd

 
ca

lc
ul

at
io

ns

• 
Ca

lc
ul

at
e 

co
st

s, 
un

it 
co

st
s a

nd
 b

re
ak

-e
ve

n 
po

in
t i

n 
a 

m
an

uf
ac

tu
rin

g 
en

vi
ro

nm
en

t (
em

an
at

in
g 

fro
m

 c
on

te
nt

 
co

ve
re

d 
in

 G
ra

de
 1

0)
:

 –
Va

ria
bl

e 
co

st
s (

di
re

ct
 m

at
er

ia
l c

os
t, 

di
re

ct
 la

bo
ur

 c
os

t, 
se

lli
ng

 &
 d

ist
rib

ut
io

n 
co

st
). 

 –
Fi

xe
d 

co
st

s (
fa

ct
or

y 
ov

er
he

ad
 c

os
t, 

ad
m

in
ist

ra
tio

n 
co

st
) –

 
 –

Pr
od

uc
tio

n 
co

st
 o

f o
ne

 p
ro

du
ct

 (u
ni

t c
os

t) 
us

in
g 

va
ria

bl
e 

an
d 

fix
ed

 c
os

ts
.

 –
To

ta
l c

os
t o

f p
ro

du
ct

io
n 

(d
ire

ct
 m

at
er

ia
l, 

di
re

ct
 la

bo
ur

 
an

d 
fa

ct
or

y 
ov

er
he

ad
 c

os
ts

).
• 

Br
ea

ke
ve

n 
po

in
t u

sin
g 

th
e 

co
nt

rib
ut

io
n 

pe
r u

ni
t c

on
ce

pt
.

• 
Re

co
rd

in
g 

of
 st

oc
k 

an
d 

co
st

 it
em

s i
n 

le
dg

er
 a

cc
ou

nt
s. 

• 
St

oc
k 

ac
co

un
ts

 (b
al

an
ce

 sh
ee

t a
cc

ou
nt

s)
: 

 –
Ra

w
 m

at
er

ia
l s

to
ck

, w
or

k-
in

-p
ro

gr
es

s s
to

ck
, fi

ni
sh

ed
 

go
od

s s
to

ck
, c

on
su

m
ab

le
 st

or
es

 st
oc

k/
in

di
re

ct
 m

at
er

ia
ls 

st
oc

k.
 –

Co
st

 a
cc

ou
nt

s 
 –

D
ire

ct
 m

at
er

ia
l c

os
t (

D
M

C)
 d

ire
ct

 la
bo

ur
 c

os
t (

D
LC

) 
fa

ct
or

y 
ov

er
he

ad
 c

os
t (

FO
H

C)
 a

dm
in

ist
ra

tio
n 

co
st

 (A
C)

 
se

lli
ng

 &
 d

ist
rib

ut
io

n 
co

st
 (S

D
C)

.
 –

O
th

er
 re

le
va

nt
 n

om
in

al
 a

cc
ou

nt
s a

ffe
ct

in
g 

ca
lc

ul
at

io
n 

of
 

co
st

 a
cc

ou
nt

.
In

te
gr

at
e 

et
hi

ca
l, 

in
te

rn
al

 c
on

tro
l a

nd
 in

te
rn

al
 a

ud
it 

iss
ue

s 
re

la
tin

g 
to

 b
ud

ge
tin

g 
an

d 
pr

oj
ec

tio
ns

; a
pp

ly
 G

AA
P.

W
ee

ks
 7

–9
Un

it 
1:

 C
os

t a
cc

ou
nt

in
g

33
8–

36
6

14
0–

15
0

Re
vi

sio
n 

an
d 

re
m

ed
ia

tio
n

Co
nt

ro
l T

es
t

W
ee

ks
 

10
–1

1
Re

vi
sio

n 
Ex

er
ci

se
s

46
6–

47
0

18
4–

18
7



16 Grade 11 ACCOUNTING Term 4

AC
CO

U
N

TI
N

GT
er

m
 2

ACCOUNTING Term 4
To

pi
c

Co
nt

en
t

Ti
m

e 
al

lo
ca

tio
n

W
he

re
 to

 fi
nd

 it
 in

 T
op

 C
la

ss
 A

cc
ou

nt
in

g 
Gr

ad
e 

11

U
ni

t
LB

TG

Va
lu

e 
Ad

de
d 

Ta
x 

(V
AT

)

• 
Ex

pl
an

at
io

n 
an

d 
di

sc
us

sio
n:

 –
N

ee
d 

fo
r V

AT
 –

Pu
rp

os
e 

of
 V

AT
 –

Pr
in

ci
pl

es
 o

f V
AT

 –
In

vo
ic

e 
or

 re
ce

ip
t b

as
e.

• 
Ba

sic
 c

on
ce

pt
s o

f V
AT

:
 –

VA
T-

ab
le

 it
em

s
 –

Cu
rre

nt
 (s

ta
nd

ar
d)

 V
AT

 ra
te

 –
Ze

ro
-r

at
ed

 it
em

s
 –

VA
T-

ex
em

pt
ed

 it
em

s.
• 

Pe
rfo

rm
 V

AT
 c

al
cu

la
tio

ns
:

 –
Us

e 
cu

rre
nt

 ra
te

 –
Ad

d 
VA

T 
to

 c
os

t p
ric

e 
pl

us
 m

ar
k-

up
 a

m
ou

nt
 –

Ca
lc

ul
at

e 
VA

T 
fro

m
 V

AT
-in

cl
us

iv
e 

am
ou

nt
 –

In
vo

ic
e 

or
 re

ce
ip

t b
as

e.
 –

Un
de

rs
ta

nd
 th

e 
eff

ec
t o

f b
ad

 d
eb

ts
, d

isc
ou

nt
s a

nd
 

go
od

s r
et

ur
ne

d 
on

 V
AT

• 
In

te
gr

at
e 

et
hi

cs
 re

la
tin

g 
to

 V
AT

 - 
VA

T 
fra

ud
, e

tc
.

• 
In

te
gr

at
e 

in
te

rn
al

 a
ud

it 
an

d 
in

te
rn

al
 c

on
tro

l p
ro

ce
ss

es
 o

ve
r 

co
lle

ct
io

n 
of

 V
AT

 fr
om

 c
us

to
m

er
s a

nd
 p

ay
m

en
t o

f V
AT

 to
 

SA
RS

.

W
ee

ks
 1

–3
Un

it 
1:

 V
al

ue
 A

dd
ed

 Ta
x

47
1–

48
4

18
8–

19
3

Re
vi

sio
n 

an
d 

ex
am

in
at

io
n 

pr
ep

ar
at

io
n

• 
Re

vi
sio

n 
of

 a
ll 

to
pi

cs
 in

 p
re

pa
ra

tio
n 

fo
r t

he
 fi

na
l 

ex
am

in
at

io
n.

W
ee

ks
 4

–6
Re

vi
sio

n 
Ex

er
ci

se
s

48
5–

51
5

19
4–

21
5

Fi
na

l 
ex

am
in

at
io

n
W

ee
ks

 7
–1

0



12
Grade 12ACCOUNTING

17GRADE 12ACCOUNTING



18 Grade 12 ACCOUNTING Term 1

ACCOUNTING Term 1
To

pi
c

Co
nt

en
t

Ti
m

e 
al

lo
ca

tio
n

W
he

re
 to

 fi
nd

 it
 in

 T
op

 C
la

ss
 A

cc
ou

nt
in

g 
Gr

ad
e 

12

U
ni

t
LB

TG

Co
m

pa
ni

es
: 

Un
iq

ue
 

Tr
an

sa
ct

io
ns

D
efi

ne
 a

nd
 e

xp
la

in
 a

cc
ou

nt
in

g 
co

nc
ep

ts
 u

ni
qu

e 
to

 c
om

pa
ni

es
:

• 
Co

m
pa

ni
es

 –
 p

ub
lic

 a
nd

 p
riv

at
e,

 C
om

pa
ni

es
 (A

ct
 7

1 
of

 
20

08
), 

Re
gi

st
ra

r o
f c

om
pa

ni
es

/C
IP

RO
 –

 _R
eg

ist
ra

tio
n 

ce
rti

fic
at

e,
 M

O
I, 

in
co

m
e 

ta
x/

pr
ov

isi
on

al
 in

co
m

e 
ta

x, 
di

vi
de

nd
s, 

sh
ar

es
, e

ar
ni

ng
s, 

sh
ar

eh
ol

de
rs

, l
im

ite
d 

lia
bi

lit
y,

 
se

pa
ra

tio
n 

of
 o

w
ne

rs
hi

p 
fro

m
 c

on
tro

l 
• 

D
ire

ct
or

s, 
au

di
to

rs
, r

et
ai

ne
d 

in
co

m
e,

 a
ut

ho
ris

ed
 a

nd
 is

su
ed

 
sh

ar
e 

ca
pi

ta
l, 

JS
E 

• 
D

efi
ne

/e
xp

la
in

 In
te

rn
at

io
na

l F
in

an
ci

al
 R

ep
or

tin
g 

St
an

da
rd

s 
(IF

RS
) a

nd
 G

en
er

al
ly

 A
cc

ep
te

d 
Ac

co
un

tin
g 

Pr
ac

tic
e 

(G
AA

P)
, 

Ap
pl

ic
at

io
n 

of
 IF

RS
 a

nd
 G

AA
P 

• 
D

efi
ne

/e
xp

la
in

 o
f t

he
 sp

ec
ifi

c 
GA

AP
 p

rin
ci

pl
es

: H
ist

or
ic

al
 

co
st

, p
ru

de
nc

e,
 m

at
er

ia
lit

y,
 b

us
in

es
s e

nt
ity

 ru
le

, g
oi

ng
 

co
nc

er
n,

 m
at

ch
in

g 
• 

Ac
co

un
tin

g 
cy

cl
e 

fo
r a

 c
om

pa
ny

: J
ou

rn
al

s, 
le

dg
er

 a
cc

ou
nt

s, 
tri

al
 b

al
an

ce
 

• 
Tr

an
sa

ct
io

ns
 in

cl
ud

e:
 Is

su
in

g 
of

 sh
ar

es
 a

t i
ss

ue
 p

ric
e 

(N
O

 
pa

r v
al

ue
 a

nd
 sh

ar
e 

pr
em

iu
m

), 
bu

yi
ng

 b
ac

k 
of

 sh
ar

es
, l

oa
ns

 
an

d 
in

te
re

st
 (n

ot
e:

 In
te

re
st

 o
n 

m
or

tg
ag

e 
lo

an
 is

 c
ap

ita
lis

ed
), 

in
co

m
e 

ta
x, 

di
vi

de
nd

s, 
di

re
ct

or
s’ 

fe
es

, a
ud

it 
fe

es

W
ee

ks
 1

–2
Un

it 
1:

 F
in

an
ci

al
 a

cc
ou

nt
in

g 
of

 c
om

pa
ni

es
 –

 c
on

ce
pt

s a
nd

 
un

iq
ue

 le
dg

er
 a

cc
ou

nt
s

1–
49

1–
14

Co
m

pa
ni

es
 –

 
Fi

na
l a

cc
ou

nt
s 

an
d 

fin
an

ci
al

 
st

at
em

en
ts

St
at

em
en

ts
 o

f c
om

pr
eh

en
si

ve
 in

co
m

e,
 s

ta
te

m
en

t o
f 

fin
an

ci
al

 p
os

iti
on

, c
as

h 
flo

w
 s

ta
te

m
en

t a
nd

 a
ud

it 
re

po
rt

.
Pr

ep
ar

e 
fin

al
 a

cc
ou

nt
s a

nd
 d

et
ai

le
d 

fin
an

ci
al

 st
at

em
en

ts
 o

f a
 

co
m

pa
ny

 ta
ki

ng
 in

to
 a

cc
ou

nt
 y

ea
r-

en
d 

ad
ju

st
m

en
ts

.
 –

Tr
ad

in
g 

st
oc

k 
de

fic
it/

su
rp

lu
s, 

co
ns

um
ab

le
 st

or
es

 o
n 

ha
nd

, d
ep

re
ci

at
io

n 
(o

n 
co

st
 a

nd
 d

im
in

ish
in

g 
ba

la
nc

e)
, 

ba
d 

de
bt

s, 
ba

d 
de

bt
s r

ec
ov

er
ed

 (i
nc

l. 
in

so
lv

en
t e

st
at

e)
, 

co
rre

ct
io

n 
of

 e
rro

rs
/o

m
iss

io
ns

, a
cc

ru
ed

 in
co

m
e 

(re
ce

iv
ab

le
), 

in
co

m
e 

re
ce

iv
ed

 in
 a

dv
an

ce
 (d

ef
er

re
d)

, 
pr

ep
ai

d 
ex

pe
ns

es
, a

cc
ru

ed
 e

xp
en

se
s (

pa
ya

bl
e)

, p
ro

vi
sio

n 
fo

r b
ad

 d
eb

ts
, a

dj
us

tm
en

ts
 re

la
te

d 
to

 in
co

m
e 

ta
x, 

ad
ju

st
m

en
ts

 re
la

te
d 

to
 th

e 
pa

ym
en

t a
nd

 d
ec

la
ra

tio
n 

of
 

di
vi

de
nd

s 
• 

Fi
na

l a
cc

ou
nt

s:
 –

Tr
ad

in
g 

ac
co

un
t, 

pr
ofi

t a
nd

 lo
ss

 a
cc

ou
nt

, a
pp

ro
pr

ia
tio

n 
ac

co
un

t, 
re

ve
rs

al
 o

f c
er

ta
in

 a
dj

us
tm

en
ts

, i
.e

. a
cc

ru
al

s, 
in

co
m

e 
re

ce
iv

ed
 in

 a
dv

an
ce

 a
nd

 p
re

pa
id

 e
xp

en
se

s .

W
ee

ks
 3

–7

Un
it 

2:
 F

in
an

ci
al

 A
cc

ou
nt

in
g 

of
 C

om
pa

ni
es

 –
 P

re
pa

ra
tio

n 
of

 F
in

al
 A

cc
ou

nt
s a

nd
 

Fi
na

nc
ia

l S
ta

te
m

en
ts

50
–1

47
15

–6
3



19GRADE 12ACCOUNTING Term 1

© Shuter & Shooter Publishers

ACCOUNTING Term 1
To

pi
c

Co
nt

en
t

Ti
m

e 
al

lo
ca

tio
n

W
he

re
 to

 fi
nd

 it
 in

 T
op

 C
la

ss
 A

cc
ou

nt
in

g 
Gr

ad
e 

12

U
ni

t
LB

TG

Co
m

pa
ni

es
 –

 
Fi

na
l a

cc
ou

nt
s 

an
d 

fin
an

ci
al

 
st

at
em

en
ts

• 
Fi

na
nc

ia
l s

ta
te

m
en

ts
 a

nd
 n

ot
es

:
 –

In
co

m
e 

st
at

em
en

t (
st

at
em

en
t o

f c
om

pr
eh

en
siv

e 
in

co
m

e)
, b

al
an

ce
 sh

ee
t (

st
at

em
en

t o
f fi

na
nc

ia
l p

os
iti

on
), 

ca
sh

 fl
ow

 st
at

em
en

t 
• 

An
al

ys
is 

an
d 

in
di

ca
tio

n 
of

 th
e 

eff
ec

t o
f t

ra
ns

ac
tio

ns
 o

n 
th

e 
ac

co
un

tin
g 

eq
ua

tio
n 

of
 a

 c
om

pa
ny

, a
ll 

tra
ns

ac
tio

ns
 

aff
ec

tin
g 

a 
co

m
pa

ny
 u

p 
to

 fi
na

nc
ia

l s
ta

te
m

en
ts

. 
• 

In
te

gr
at

io
n 

of
 re

po
rti

ng
 a

nd
 c

on
tro

l o
f fi

xe
d 

as
se

ts
, e

th
ic

al
 

co
ns

id
er

at
io

ns
, i

nt
er

na
l a

ud
iti

ng
 a

nd
 c

on
tro

l r
el

at
in

g 
to

 c
om

pa
ni

es
, r

ol
es

 o
f s

ha
re

ho
ld

er
s a

nd
 d

ire
ct

or
s, 

m
an

ip
ul

at
io

n 
of

 sh
ar

e 
pr

ic
es

, c
or

po
ra

te
 g

ov
er

na
nc

e,
 e

tc

Un
it 

2:
 F

in
an

ci
al

 A
cc

ou
nt

in
g 

of
 C

om
pa

ni
es

 –
 P

re
pa

ra
tio

n 
of

 F
in

al
 A

cc
ou

nt
s a

nd
 

Fi
na

nc
ia

l S
ta

te
m

en
ts

50
–1

47
15

–6
3

Co
m

pa
ni

es
 –

 
An

al
ys

is 
an

d 
in

te
rp

re
ta

tio
n

• 
An

al
ys

is 
an

d 
in

te
rp

re
ta

tio
n 

of
 In

co
m

e 
St

at
em

en
t, 

Ba
la

nc
e 

Sh
ee

t a
nd

 N
ot

es
• 

Re
vi

se
 th

e 
fo

llo
w

in
g 

fin
an

ci
al

 in
di

ca
to

rs
:

 –
Gr

os
s p

ro
fit

 o
n 

sa
le

s, 
gr

os
s p

ro
fit

 o
n 

co
st

 o
f s

al
es

, n
et

 
pr

ofi
t o

n 
sa

le
s, 

op
er

at
in

g 
ex

pe
ns

es
 o

n 
sa

le
s, 

op
er

at
in

g 
pr

ofi
t o

n 
sa

le
s 

 –
Cu

rre
nt

 ra
tio

, a
ci

d 
te

st
 ra

tio
, s

to
ck

 tu
rn

ov
er

 ra
te

, s
to

ck
 

ho
ld

in
g 

pe
rio

d,
 a

ve
ra

ge
 d

eb
to

rs
’ c

ol
le

ct
io

n 
pe

rio
d,

 
av

er
ag

e 
cr

ed
ito

rs
’ p

ay
m

en
t p

er
io

d,
 so

lv
en

cy
 ra

tio
, d

eb
t-

eq
ui

ty
 ra

tio
 

• 
In

tro
du

ce
 a

nd
 c

ov
er

 th
e 

fo
llo

w
in

g 
fin

an
ci

al
 in

di
ca

to
rs

: 
 –

Re
tu

rn
 o

n 
sh

ar
eh

ol
de

rs
’ e

qu
ity

 (R
O

SH
E)

, r
et

ur
n 

on
 to

ta
l 

ca
pi

ta
l e

m
pl

oy
ed

 (R
O

TC
E)

, n
et

 a
ss

et
 v

al
ue

 p
er

 sh
ar

e 
(N

AV
), 

di
vi

de
nd

s p
er

 sh
ar

e 
(D

PS
), 

ea
rn

in
gs

 p
er

 sh
ar

e 
(E

PS
), 

di
vi

de
nd

 p
ay

-o
ut

 ra
te

.

W
ee

ks
 8

–9

Un
it 

3:
 F

in
an

ci
al

 A
cc

ou
nt

in
g 

of
 C

om
pa

ni
es

 –
 A

na
ly

sis
 a

nd
 

In
te

rp
re

ta
tio

n 
of

 F
in

an
ci

al
 

St
at

em
en

ts

14
8–

18
8

64
–8

2

• 
An

al
ys

is 
of

 a
 c

om
pa

ny
’s 

pu
bl

ish
ed

 fi
na

nc
ia

l s
ta

te
m

en
ts

 a
nd

 
an

nu
al

 re
po

rts
 c

om
pr

isi
ng

 D
ire

ct
or

s’ 
Re

po
rt,

 In
de

pe
nd

en
t 

Au
di

to
rs

’ R
ep

or
t, 

Ab
rid

ge
d 

In
co

m
e 

St
at

em
en

t, 
Ba

la
nc

e 
Sh

ee
t, 

an
d 

Ca
sh

 F
lo

w
 S

ta
te

m
en

t, 
to

ge
th

er
 w

ith
 a

dd
iti

on
al

 
in

fo
rm

at
io

n 
re

la
tin

g 
to

 g
ov

er
na

nc
e 

an
d 

th
e 

co
m

pa
ny

’s 
ac

tiv
iti

es
.

W
ee

k 
10

Un
it 

4:
 F

in
an

ci
al

 A
cc

ou
nt

in
g 

of
 C

om
pa

ni
es

 –
 A

na
ly

sis
 

of
 P

ub
lis

he
d 

Fi
na

nc
ia

l 
St

at
em

en
ts

18
9–

20
9

83
–9

0

As
se

ss
m

en
t: 

Co
nt

ro
lle

d 
Te

st
W

ee
k 

11



20 Grade 12 ACCOUNTING Term 2

ACCOUNTING Term 2
To

pi
c

Co
nt

en
t

Ti
m

e 
al

lo
ca

tio
n

W
he

re
 to

 fi
nd

 it
 in

 T
op

 C
la

ss
 A

cc
ou

nt
in

g 
Gr

ad
e 

12

U
ni

t
LB

TG

In
ve

nt
or

y 
va

lu
at

io
n

Va
lid

at
io

n,
 v

al
ua

tio
n 

an
d 

ca
lc

ul
at

io
n 

of
 in

ve
nt

or
ie

s o
f 

bu
sin

es
se

s u
sin

g 
th

e 
pe

rp
et

ua
l a

nd
 p

er
io

di
c 

in
ve

nt
or

y 
sy

st
em

s:
• 

Sp
ec

ifi
c 

id
en

tifi
ca

tio
n 

(o
f c

os
t p

ric
e 

pe
r u

ni
t)

• 
Fi

rs
t i

n,
 fi

rs
t o

ut
 (F

IF
O

)
• 

W
ei

gh
te

d 
Av

er
ag

e
In

te
gr

at
io

n 
of

 G
AA

P 
pr

in
cip

le
s r

el
at

in
g 

to
 in

ve
nt

or
ie

s, 
In

te
gr

at
io

n 
of

 e
th

ica
l i

ss
ue

s r
el

at
in

g 
to

 in
ve

nt
or

ie
s, 

In
te

gr
at

io
n 

of
 

in
te

rn
al

 a
ud

it 
an

d 
co

nt
ro

l p
ro

ce
du

re
s r

el
at

in
g 

to
 in

ve
nt

or
ie

s

W
ee

ks
 1

–2
Un

it 
5:

 In
ve

nt
or

y 
sy

st
em

s
29

4–
31

4
11

6–
12

6

Fi
xe

d 
as

se
ts

In
te

rp
re

ta
tio

n 
an

d 
re

po
rti

ng
 o

n 
th

e 
m

ov
em

en
ts

 o
f fi

xe
d 

as
se

ts
:

• 
Ag

e 
of

 a
ss

et
s

• 
Re

pl
ac

em
en

t r
at

e
• 

Li
fe

 sp
an

 o
f a

ss
et

s
In

te
gr

at
io

n 
of

 G
AA

P 
pr

in
cip

le
s r

el
at

in
g 

to
 fi

xe
d 

as
se

ts
.

W
ee

ks
 3

–4

Un
it 

2:
 Ta

ng
ib

le
 (F

ix
ed

) A
ss

et
s

25
3–

26
9

10
4–

10
8

In
te

rn
al

 c
on

tro
l

Ap
pl

ic
at

io
n 

of
 in

te
rn

al
 c

on
tro

l a
nd

 in
te

rn
al

 a
ud

it 
pr

oc
es

se
s i

n 
a 

bu
sin

es
s e

nv
iro

nm
en

t:
• 

M
ea

ns
 o

f g
at

he
rin

g 
au

di
t e

vi
de

nc
e

• 
Ba

sis
 fo

r g
at

he
rin

g 
au

di
t e

vi
de

nc
e

• 
Ba

sic
 sa

m
pl

in
g 

te
ch

ni
qu

es
• 

In
te

rn
al

 a
ud

it 
re

po
rts

• 
Ac

co
un

ta
bl

e 
m

an
ag

em
en

t o
f r

es
ou

rc
es

Un
de

rs
ta

nd
in

g 
th

e 
di

ffe
re

nc
e 

be
tw

ee
n 

th
e 

ro
le

s o
f i

nt
er

na
l a

nd
 

ex
te

rn
al

 a
ud

ito
rs

.
In

te
gr

at
io

n 
of

 G
AA

P 
pr

in
cip

le
s r

el
at

in
g 

to
 fi

xe
d 

as
se

ts
.

Un
it 

4:
 In

te
rn

al
 C

on
tro

l
27

8–
29

3
11

1–
11

5

Co
st

 a
cc

ou
nt

in
g

• 
D

efi
ni

tio
n 

an
d 

ex
pl

an
at

io
n 

of
 a

cc
ou

nt
in

g 
co

nc
ep

ts
 u

ni
qu

e 
to

 a
 m

an
uf

ac
tu

rin
g 

bu
sin

es
s.

• 
Pr

ep
ar

at
io

n,
 p

re
se

nt
at

io
n,

 a
na

ly
sis

, i
nt

er
pr

et
at

io
n 

an
d 

re
po

rti
ng

 o
n 

co
st

 in
fo

rm
at

io
n 

fo
r m

an
uf

ac
tu

rin
g 

bu
sin

es
se

s:
 –

Pr
ep

ar
at

io
n 

of
 a

 p
ro

du
ct

io
n 

co
st

 st
at

em
en

t w
ith

 n
ot

es
 

fo
r m

an
uf

ac
tu

rin
g 

co
st

s, 
an

 a
br

id
ge

d 
in

co
m

e 
st

at
em

en
t 

w
ith

 n
ot

es
 fo

r a
dm

in
ist

ra
tio

n 
co

st
 a

nd
 se

lli
ng

 a
nd

 
di

st
rib

ut
io

n 
co

st
s.

 –
Ca

lc
ul

at
io

ns
 o

f g
ro

ss
 p

ro
fit

 o
n 

fin
ish

ed
 g

oo
ds

 so
ld

, 
va

ria
bl

e 
an

d 
fix

ed
 c

os
ts

, t
he

 c
os

t o
f a

 p
ro

du
ct

 u
sin

g 
va

ria
bl

e 
an

d 
fix

ed
 c

os
ts

, c
os

t p
er

 u
ni

t, 
br

ea
ke

ve
n 

po
in

t, 
to

ta
l c

os
t o

f p
ro

du
ct

io
n.

W
ee

ks
 5

–7
Un

it 
1:

 C
os

t a
cc

ou
nt

in
g

39
9–

43
8

15
5–

16
9



21GRADE 12ACCOUNTING Term 2

© Shuter & Shooter Publishers

ACCOUNTING Term 2
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ACCOUNTING Term 4
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24 PROGRAMME OF ASSESSMENT

Grade 10
Term Assessment task Page references

1
Presentation LB page 126

TG pages 45–51
Control Test

2
Project LB page 225

TG pages 102–104
June Examination

3
Case study LB page 278

TG pages 127–130
Control Test

4 Final examination LB page 324
TG pages 163–171

Grade 11
Term Assessment task Page references

1
Written report LB page 214

TG pages 87–88
Control Test

2
Project LB page 325

TG pages 132–135
June Examination

3
Presentation LB page 463

TG pages 182–183
Control Test

4 Final examination LB page 516
TG pages 216–228

Grade 12
Term Assessment task Page references

1
Written report LB page 210

TG page 87–90
Control Test

2
Project LB page 386

TG page 147–149
June Examination

3

Case study LB page 477
TG page 182–185

Trial examination LB page 535
TG page 212–223

4 Final NCS Examination

PROGRAMME OF ASSESSMENT
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